Introduction
Indexers are very familiar with numbers as locators, but numbers as main headings or numbers within entries can cause the indexer considerable angst in deciding how they should be entered or how they should be filed. Why is this so? The answer is because numbers as main headings are contentious. There may be several options for entering them, and several possible locations for filing them. The dilemma for the indexer is deciding which of the various options to choose.
The approach taken will depend on two factors: whether there is just an occasional number or many, and whether the numbers are main headings or subheadings. Numbers as subheadings are generally easier to deal with. The reader, having arrived at the main heading, can glance at the subheadings and spot the numbers whether they are placed as the first subheading or further down the list.
In a few fields of endeavour, numbers as main headings or numbers within entries are significant. In military indexing, for example, entries for the 2/7th Australian Infantry Forces need to be dealt with correctly. Readers are directed to Forder (2011) for a guide to indexing the formation of armies and land forces. Music indexers also have to deal with numbers on a regular basis; for example, when working on numbered musical compositions. However, for most topics, there are very few guides on dealing with numbers. This paper attempts to address this deficiency by providing File before the A's, but also double post as subheadings under the particular procedure.
Taxation Sometimes problems with numbers occur within subheadings, as in this example.
Small business tax concessions 50% reduction 15-year exemption $6 million net asset value threshold active asset test
As the numbers relate to different things -percentage, year and money, there is no commonality about the terms. So file numerically regardless, i.e. 15, 50, and then 6 million, followed by the alphabetical entries.
examples from a broad range of disciplines, together with suggested solutions. The basic premise in deciding where to include a number in an entry or how to file it is to consider where a user would search for the information. Subject experts will almost look for more academic entries than will a general reader, so adjust your approach accordingly. Remember, though, if you cannot decide between two equally useful alternatives, then double post.
From a practical perspective, it will be necessary to force sort each entry so that they file in the correct place in the index. For example, whether you file '1984' before the A's as a numeral, or in the N's as though spelled 'Nineteen eightyfour', you will need to force sort. Each of the major indexing software packages has different mechanisms for achieving this.
Other pitfalls occur with the filing of numbers in subheadings; for example, first, second, third, fourth, etc. Since indexing software files alphabetically, force sorting into a logical order is required. Computers also file numbers according to ASCII, so 1, 100, 1,000, etc. will file before 2. In these cases due diligence is required.
As the above examples have shown, numbers occur across a broad range of endeavours. This paper has just scratched the surface, but the general principles for dealing with numbers in indexes should be clear. 
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Knowledge on a roll
The relatively small format of the codex and the economy of writing on both sides of a sheet of parchment or papyrus so as to produce a convenient volume that can be held in the hand first attract notice, so far as we can tell, from the poet Martial in the late first century ad. In trying to promote his own work in this forum, he comments on the convenience of the small size of a codex, which he touts as ideal for reading on a trip. The codes was a revolution in book production that is comparable to the revolution of e-books today. Although it was slow to gain currency, its obvious advantages for circulation and readership were not lost on the early Christian church, which took the lead in issuing biblical material in this way. Once the codex gained traction, other religions, which depended on a wide diffusion of authoritative texts, adopted the format.
From Glen Bowersock, 'Knowledge on a roll' (a review of Greg Woolf et al, Ancient libraries), Times Literary Supplement, 11 October 2013.
